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Client 1
	Full Name
	

	Is the client known by any other names?
	

	Gender
	

	Date of birth
	

	Address
	

	postcode
	

	Mobile number
	

	E-mail address
	

	Has Capacity
	 

	Able to read
	 

	Can Sign the Documents
	 

	Domicile UK
	

	Marital Status
	


 
Family Details
The Client has selected to name their children individually on this Order.( If there are more than 3 kids, please use additional sheet and fill in the details
 
  
	Member 1

	Relationship
	

	Name
	

	Address
	

	Date of birth
	

	Mobile no (If any)
	

	Email address (optional)
	



	Member 2

	Relationship
	

	Name
	

	Address
	

	Date of birth
	

	Mobile no (If any)
	

	Email address (optional)
	

	



	Member 3

	Relationship
	

	Name
	

	Address
	

	Date of birth
	

	Mobile no (If any)
	

	Email address (optional)
	



	Property Information
	

	Client owns main residence?
	

	Property owned
	

	Property owned by
	

	Value
	

	Mortgage outstanding?
	

	Mortgage Value
	

	Renewal date
	

	Moved properties since July 8th 2015
	

	Own Other Properties if yes please provide details
	





Lasting Power of Attorney Summary
Donor (we use Donor instead of client)
	Is the Donor / Granter known by any other name in any medical/welfare records or financial documents /accounts
	Yes/No

	Does the Donor already have an Enduring Power of Attorney or a Lasting Power of Attorney?
	Yes/No

	Is the Donor able to write?
	Yes/No


 
The Attorneys
The people you choose to make decisions for you are called your ‘attorneys’. Your attorneys don’t need special legal knowledge or training. They should be people you trust and know well. Common choices include your husband, wife or partner, son or daughter, or your best friend. 
You need at least one attorney, but you can have more.
You’ll also be able to choose ‘replacement attorneys’ in section 4. They can step in if one of the attorneys you appoint here can no longer act for you. 
Restrictions – Attorneys must be at least 18 years old and must have mental capacity to make decisions.


How should your attorneys make decisions?
You need to choose whether your attorneys can make decisions on their own or must agree some or all decisions unanimously. Whatever you choose, they must always act in your best interests


Jointly and severally
Attorneys can make decisions on their own or together. Most people choose this option because it’s the most practical. Attorneys can get together to make important decisions if they wish, but can make simple or urgent decisions on their own. It’s up to the attorneys to choose when they act together or alone. It also means that if one of the attorneys dies or can no longer act, your LPA will still work. If one attorney makes a decision, it has the same effect as if all the attorneys made that decision.


Jointly for some decisions, jointly and severally for other decisions
Attorneys must agree unanimously on some decisions, but can make others on their own. If you choose this option, you must list the decisions your attorneys should make jointly and agree unanimously on Continuation sheet 2. The wording you use is important. 

Be careful – if one of your attorneys dies or can no longer act, none of your attorneys will be able to make any of the decisions you’ve said should be made jointly. Your LPA will stop working for those decisions unless you appoint at least one replacement attorney. Your original attorneys will still be able to make any of the other decisions alongside your replacement attorneys.


Appoint Attorneys

	

	How many Attorneys does the Donor wish to appoint?
	



If you choose to have a single Attorney and if he/she were to predecease the Donor or lose mental capacity, the LPA will become INVALID.
	Is the Donor aware of this?
	Yes/no







	Attorney No. 1.

	Name
	

	Relationship
	

	Address
	

	Date of Birth
	

	Mobile
	

	Email address
	


 
	Attorney No. 2

	Name
	

	Relationship
	

	Address
	

	Date of Birth
	

	Mobile
	

	Email address
	



	Attorney No. 3

	Name
	

	Relationship
	

	Address
	

	Date of Birth
	

	Mobile
	

	Email address
	



How does the donor wish your attorney to act?Yes / No

	Jointly 	
		(Attorneys must agree unanimously on every decision, however big or small. Remember, some simple decisions could be delayed because it takes time to get the attorneys together. If your attorneys can’t agree a decision, then they can only make that decision by going to court.
		Be careful – if one attorney dies or can no longer act, all your attorneys become unable to act. This is because the law says a group appointed ‘jointly’ is a single unit. Your LPA will stop working unless you appoint at least one replacement attorney)

	Jointly or SeverallyYes / No

		(Attorneys can make decisions on their own or together. Most people choose this option because it’s the most practical. Attorneys can get together to make important decisions if they wish, but can make simple or urgent decisions on their own. It’s up to the attorneys to choose when they act together or alone. It also means that if one of the attorneys dies or can no longer act, your LPA will still work. If one attorney makes a decision, it has the same effect as if all the attorneys made that decision.)

	Jointly for some decisions, jointly and severally for other decisions Yes / No

		Attorneys must agree unanimously on some decisions but can make others on their own. If you choose this option, you must list the decisions your attorneys should make jointly and agree unanimously on Continuation sheet 2. The wording you use is important. 
		Be careful – if one of your attorneys dies or can no longer act, none of your attorneys will be able to make any of the decisions you’ve said should be made jointly. Your LPA will stop working for those decisions unless you appoint at least one replacement attorney. Your original attorneys will still be able to make any of the other decisions alongside your replacement attorneys.

If you have selected YES for Jointly for some decisions, jointly and severally for other decisions, please write the details instruction below

Joint in respect of 	_________________________________________________
	_________________________________________________
	_________________________________________________

Severally in respect of	_________________________________________________
	_________________________________________________
	_________________________________________________

Replacement attorneys
This section is optional, but we recommend you consider it
Replacement attorneys are a backup in case one of your original attorneys can’t make decisions for you anymore. Reasons replacement attorneys’ step in – if one of your original attorneys
dies, loses capacity, no longer wants to be your attorney or is no longer legally your husband, wife or civil partner.
Restrictions – replacement attorneys must be at least 18 years old and have mental capacity to make decisions.

When and how your replacement attorneys can act
Replacement attorneys usually step in when one of your original attorneys stops acting for you. If there’s more than one replacement attorney, they will all step in at once. If they fully replace your original attorney(s) at once, they will usually act jointly. You can change some aspects of this, but most people don’t.


Should the Replacement/substitute Attorney(s) be appointed to act on the loss of mental capacity or death of the first or last attorney or in some other way?
	How many Replacement Attorneys does the Donor wish to appoint?
	



	Replacement or Joint Attorney No. 1

	Name
	

	Relationship
	

	Address
	

	Address
	

	Date of Birth
	

	Email address
	

	Mobile no
	



	Replacement or Joint Attorney No. 2

	Name
	

	Relationship
	

	Address
	

	Address
	

	Date of Birth
	

	Email address
	

	Mobile no
	



	Replacement or Joint Attorney No. 3

	Name
	

	Relationship
	

	Address
	

	Address 
	

	Date of Birth
	

	Email address
	

	Mobile no
	



How does the donor wish your replacement attorney(s) to act?Yes / No

	Jointly 	
		(Attorneys must agree unanimously on every decision, however big or small. Remember, some simple decisions could be delayed because it takes time to get the attorneys together. If your attorneys can’t agree a decision, then they can only make that decision by going to court.
		Be careful – if one attorney dies or can no longer act, all your attorneys become unable to act. This is because the law says a group appointed ‘jointly’ is a single unit. Your LPA will stop working unless you appoint at least one replacement attorney)

	Jointly or SeverallyYes / No

		(Attorneys can make decisions on their own or together. Most people choose this option because it’s the most practical. Attorneys can get together to make important decisions if they wish, but can make simple or urgent decisions on their own. It’s up to the attorneys to choose when they act together or alone. It also means that if one of the attorneys dies or can no longer act, your LPA will still work. If one attorney makes a decision, it has the same effect as if all the attorneys made that decision.)

	Jointly for some decisions, jointly and severally for other decisions Yes / No

		Attorneys must agree unanimously on some decisions but can make others on their own. If you choose this option, you must list the decisions your attorneys should make jointly and agree unanimously on Continuation sheet 2. The wording you use is important. 
		Be careful – if one of your attorneys dies or can no longer act, none of your attorneys will be able to make any of the decisions you’ve said should be made jointly. Your LPA will stop working for those decisions unless you appoint at least one replacement attorney. Your original attorneys will still be able to make any of the other decisions alongside your replacement attorneys.

If you have selected YES for Jointly for some decisions, jointly and severally for other decisions, please write the details instruction below

Joint in respect of 	_________________________________________________
	_________________________________________________
	_________________________________________________

Severally in respect of	_________________________________________________
	_________________________________________________
	_________________________________________________
Company name and address
	Company Name
	

	Contact person
	

	Address
	

	
	

	Post code
	

	Telephone no
	

	Email address
	

	Any special instruction (if any)
	



Certificate Provider
	Name
	

	Relationship
	

	Address
	

	
	

	Post code
	

	Mobile no
	

	Email address
	

	Date of birth
	

	Occupation (Optional)
	


 
Notified Persons
	Does the Donor wish to appoint any Notified People?
	Yes/No



	Name
	

	Relationship
	

	Address
	

	
	

	Post code
	

	Mobile no
	

	Email address
	


Instructions & Preferences Property & Financial
	Does the Donor wish for their Attorney(s) to view their legal documents once they have lost Mental Capacity?
	YES

	Does the Donor wish to add specific instructions as to how certain property, or perhaps which property of theirs, they wish for this LPA to apply to?
	If the answer is yes, please mention details in the below field

	

	Does the Donor wish their Attorney(s) to consider any other preferences when making decisions in their best interest?
	If the answer is yes, please mention details in the below field

	

	When does the Donor want their attorney(s) to be able to make decisions? (Choose one option only

	As soon as my LPA has been registered
Most people choose this option because it is the most practical. While you still have mental capacity, your attorneys can only act with your consent. If you later lose capacity, they can continue to act on your behalf for all decisions covered by this LPA. 
This option is useful if you are able to make your own decisions but there’s another reason you want your attorneys to help you – for example, if you’re away on holiday, or if you have a physical condition that makes it difficult to visit the bank, talk on the phone or sign documents.
	Yes / No

	Only when I don’t have mental capacity
	Yes / No



Instructions & Preferences Health & Welfare

	Does the Donor wish for their Attorneys to view their legal documents once they have lost capacity?
	Yes / No

	Does the Donor wish to place instructions on their Attorney(s) in relation to this LPA?
	Yes / No

	Does the Donor wish their Attorney(s) to consider any other preferences when making decisions in their best interest?
	Yes / No

	Does the Donor already have an Advance Decision or Living Will?
	Yes / No

	Does the Donor wish to give their Attorney(s) authority to give or refuse consent to Life-Sustaining Treatment? Please see Life-sustaining treatment section given below
	Yes / No



Life-sustaining treatment
This is an important part of your LPA.
You must choose whether your attorneys can give or refuse consent to life-sustaining treatment on your behalf.
Life-sustaining treatment means care, surgery, medicine or other help from doctors that’s needed to keep you alive, for example
• a serious operation, such as a heart bypass or organ transplant
• cancer treatment
• artificial nutrition or hydration (food or water given other than by mouth)
Whether some treatments are life-sustaining depends on the situation. If you had pneumonia, a simple course of antibiotics could be life-sustaining. Decisions about life-sustaining treatment can be needed in unexpected circumstances, such as a routine operation that didn’t go as planned.

Option A – I give my attorneys authority to give or refuse consent to life-sustaining treatment on my behalf. 
If you choose this option, your attorneys can speak to doctors on your behalf as if they were you.

Option B – I do not give my attorneys authority to give or refuse consent to life-sustaining
treatment on my behalf.
If you choose this option, your doctors will take into account the views of the attorneys and of  people who are interested in your welfare as well as any written statement you may have made, where it is practical and appropriate.
People to notify when the LPA is registered
This section is optional
You can let people know that you’re going to register your LPA. They can raise any concerns they have about the LPA – for example, if there was any pressure or fraud in making it. 
When the LPA is registered, the person applying to register (you or one of your attorneys) must send a notice to each ‘person to notify’.
You can’t put your attorneys or replacement attorneys here
Preferences and instructions
This section is optional
You can tell your attorneys how you’d prefer them to make decisions, or give them specific instructions which they must follow when making decisions. 
Most people leave this page blank – you can just talk to your attorneys so they understand how you want them to make decisions for you.

Before this LPA can be used it must be registered by the Office of the Public Guardian (OPG). Your attorneys can only use this LPA if you don’t have mental capacity.
Cancelling your LPA You can cancel this LPA at any time, as long as you have mental capacity to do so. It doesn’t matter if the LPA has been registered or not. 
Your will and your LPA Your attorneys cannot use this LPA to change your will. This LPA will expire when you die. Your attorneys must then send the registered LPA, any certified copies and a copy of your death certificate to the Office of the Public Guardian.

Signature certificate provider
Only sign this section after the donor has signed section 9
The ‘certificate provider’ signs to confirm they’ve discussed the lasting power of attorney (LPA) with the donor, that the donor understands what they’re doing and that nobody is forcing them to do it. The ‘certificate provider’ should be either
• someone who has known the donor personally for at least 2 years, such as a friend, neighbour, colleague or former colleague
• someone with relevant professional skills, such as the donor’s GP, a healthcare professional or a solicitor

Restrictions – the certificate provider must not be
• an attorney or replacement attorney named in this LPA or any other LPA or enduring power of attorney for the donor
• a member of the donor’s family or of one of the attorneys’ families, including husbands, wives, civil partners, in-laws
and step-relatives
• an unmarried partner, boyfriend or girlfriend of either the donor or one of the attorneys (whether or not they live at
the same address)
• the donor’s or an attorney’s business partner
• the donor’s or an attorney’s employee
• an owner, manager, director or employee of a care home where the donor lives


Is a business LPA right for me?
A business LPA will be appropriate in most circumstances, but it’s important to first consider the type of business you own. 
Sole trader
If you are a sole trader, your business is not likely to have a separate legal entity from you. This means that appointing an attorney under a business LPA will be an effective way for you to make provision for the continuity of your business, in the event that you are incapacitated. 
Partnerships
If you are a partner in a partnership that has several partners, check the terms of the partnership agreement. Some partnership agreements may already include provision for what would happen should one of the partners become incapacitated. If such a provision exists, it may already adequately provide for the continuity of the business, in which case, a business LPA wouldn’t be necessary. 
However, if you’re in doubt about the provision made in the partnership agreement, or you feel that an LPA may be required, you should seek advice on the wording of the LPA, to ensure that it doesn’t conflict with the provisions already made in the partnership agreement. 
Directors of companies’ articles of association
If you’re a director of a company, check the company’s articles of association. Very often, articles of association will provide for the termination of a director’s appointment in the event that the director loses capacity. This is often done to protect the company’s interests. If such a provision is not included in the articles of association, you may want to seek advice and consider including such a provision. 
If you are the sole director of a small private company, the articles of association are not likely to simply terminate the director’s appointment, or there would be no one else to continue running the company. In such circumstances, a business LPA would be appropriate. 
Can you make an LPA covering your personal and business affairs?
It may be possible to have just the one LPA appointing attorneys to manage your personal assets and your business assets. However, it may not be appropriate for the same person to make both personal and business decisions, due to a potential conflict of interests. You could consider making an LPA appointing certain attorneys to manage your personal assets, and others to manage your business assets. But bear in mind that this could create confusion regarding the scope of the attorneys’ powers, and the Office of the Public Guardian is likely to reject the LPA.   
Fortunately, it’s possible to make more than one LPA. You could consider making one for your personal affairs and a separate one for your business affairs. Often, people like to keep their business affairs separate from their personal affairs, so this option tends to appeal.
If you are considering making two LPAs, each should contain specific instructions limiting the scope of the attorneys’ powers – for example, a personal LPA should specify that your attorney will have general power in relation to your personal affairs, except for the relevant business assets in respect of which you have executed a separate business LPA. Your business LPA should contain specific instructions in this respect, too. Your attorneys will then be clear about their powers and will not encroach on each other’s responsibilities and decisions. 
What happens if I don’t make a business LPA?
If you’re unable to make business decisions in the future, and have not made a business LPA, it may become necessary to make an application to the Court of Protection for the appointment of a deputy to act on your behalf.  The process can be expensive, and there’s no guarantee that the Court of Protection will choose someone you would have chosen.  It could also take more than six months before a deputy is appointed, during which time your business may be vulnerable and at risk.
To avoid disruption, it should be part of any business owner’s continuity plan and crisis management strategy to consider making a business LPA.    
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